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IMMIGRATION ADVISORY SERVICE

Please complete this application form and email it to recruitment@iasuk.org
	Post applied for:
	     
     

	Post reference number:
	     
     

	Location:
	     
     

	Please tell us how you heard about this vacancy by ticking the appropriate box(es):

	 FORMCHECKBOX 
 Guardian           FORMCHECKBOX 
 Jobsincharities.co.uk           FORMCHECKBOX 
 Local paper           FORMCHECKBOX 
 IAS website



	 FORMCHECKBOX 
 Other (please specify):
	     
     


	Section 1. Personal Details

	First name(s):
	     
	Title (Mr, Ms, Miss, Mrs):
	     

	Surname:
	     
     
	
	     

	Address:
	     
     
	Home number:
	     
     

	
	     
     
	Mobile number:
	     
     

	
	     
     
	Work number:
	     
     

	Post code:
	     
     
	May we contact you at work?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Email address:
	     
     


	Do you require a work permit/visa to work in the UK?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


Please note that the information you have provided in this section will not be passed on to the shortlisting manager to ensure that there is no possibility of discrimination.

	Section 2. Employment Record

	Current/most recent employer:
	     

	Date employed from:
	     
     
	Date employed to:
	     
     

	Salary:
	     
     
	Notice required:
	     
     

	Job title:
	     
     

	Brief summary of duties:
	     
     

	
	     
     

	
	     
     

	
	     
     

	
	     
     

	
	     
     

	
	     
     

	
	     
     


In the space below, please give us details of your previous employment, including any voluntary work, covering the last five years. Please account for any gaps.
	Dates employed
	Employer
	Position held / Reason for leaving
	Salary

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	
	
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     


	Section 3. Education & Training


Please give us details of your education.

	Subject
	Qualification (GSCE, A-Level etc.)
	Institution
	Level/Grade Achieved

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     

	     
     
	     
     
	     
     
	     
     


Please give us details of any work-related training.
	Course Date
	Course Title & Subjects Covered
	Training Organisation

	     
     
	     
     
	     
     

	     
     
	     
     
	     
     

	     
     
	     
     
	     
     

	     
     
	     
     
	     
     

	     
     
	     
     
	     
     


	Are you a Legal Services Commission (LSC) accredited caseworker?    
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, what level?
	     
     

 FORMTEXT 
     

	Are you registered with the Office of the Immigration Services Commissioner (OISC)?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If yes, what level?
	     
     

	Section 4. Relevant Experience & Skills


Before completing this section, please familiarise yourself with the job description and person specification which can be downloaded from the recruitment website.

In the box below, please demonstrate how you satisfy each point listed in the person specification, drawing on your personal and work (paid or voluntary) experience, education and training. Please ensure you address each of the points in the ‘essential criteria’ section of the person specification separately.

You may write as much as you deem necessary; the size of the box is not an indication of how much you ought to write.
	     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

	Section 5. Health Declaration

	Are you aware of any medical condition which might affect your performance at work?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	If yes, please provide brief details:
	     
     

	
	     
     

	
	     
     

	
	     
     


	How many days of sick leave have you taken in the last twelve months?
	     
     


	Section 6. Referees


Please give us the names of least two referees who are able to comment on your suitability for the post; one referee should be your present or most recent employer; two referees from the same organisation are not accepted, nor are personal referees.

	1st Referee
	2nd Referee

	Name:
	     
     
	Name:
	     
     

	Job title:
	     
     
	Job title:
	     
     

	Organisation:
	     
     
	Organisation:
	     
     

	Address:
	     
     
	Address:
	     
     

	
	     
     
	
	     
     

	
	     
     
	
	     
     

	
	     
     
	
	     
     

	
	     
     
	
	     
     

	Work telephone number:
	     
     
	Work telephone number:
	     
     

	Mobile number:
	     
     
	Mobile number:
	     
     

	Fax number:
	     
     
	Fax number:
	     
     

	Email address:
	     
     
	Email address:
	     
     

	In what capacity does he/she know you?
	     
     
	In what capacity does he/she know you?
	     
     


	May your present employer be contacted before you are shortlisted?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


Data Protection Act 1998:
The information provided by you on this application form may be copied for use during the recruitment procedure. Once this has been completed, the data will be stored for no longer than six months after which time it will be destroyed. Should you be the successful candidate, the relevant information may be taken from the form and used as part of your personal record.

	Section 7. Declaration


I declare that the information contained in this application is complete and correct.  I understand that if I have knowingly provided false information I may be disqualified or dismissed after appointment. I understand that canvassing or attempting to influence any employee or Trustee of the IAS will invalidate my application and may invalidate any future contract of employment.
	Signature:
	     
     
	Date:
	     
     


	Section 8. Equal Opportunities


The Immigration Advisory Service operates an Equal Opportunity policy. To help us monitor the effectiveness of this policy, you are requested to complete this section. The information will not be passed on to anyone involved in the shortlisting process.

	Have you worked for the IAS before?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	What is your sex?
	 FORMCHECKBOX 
 Male  FORMCHECKBOX 
 Female

	Would you describe yourself as having a disability?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	If yes, are you registered as disabled?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Date of birth:
	     
     
	Age:
	     
     


Please tick the box(es) from the following list which best describes the ethnic minority category to which you belong:

	White British
	 FORMCHECKBOX 

	
	White Irish
	 FORMCHECKBOX 

	

	White other (please specify)
	 FORMCHECKBOX 

	     
     
	Black African
	 FORMCHECKBOX 

	

	Black Caribbean
	 FORMCHECKBOX 

	
	Black British
	 FORMCHECKBOX 

	

	Black other (please specify)
	 FORMCHECKBOX 

	     
     
	Indian
	 FORMCHECKBOX 

	

	Pakistani
	 FORMCHECKBOX 

	
	Bangladeshi
	 FORMCHECKBOX 

	

	Chinese
	 FORMCHECKBOX 

	
	Other (please specify)
	 FORMCHECKBOX 

	     
     


Please note the information in this section will be separated from your application.
End of application form






